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MAINTENANCE REQUEST FORM
DATE:
_________________________

WORK ORDER NO#:
____________________________
REQUESTED BY: ___________________

EXTENSION NO. #:
____________________________

MAINTENANCE REQUEST: (To Be Completed By Department)_____________________________________
DESCRIPTION OF WORK PERFORMED: (To Be Completed By Maintenance  Department)______________
ADDITIONAL FOLLOW UP NEEDED:

NO
Yes (Please Describe)_____________________________________________________
WORK ASSIGNED TO:_____________________________________

DATE:_____________
TIME:____________

WORK COMPLETED BY:___________________________________

DATE:_____________
TIME:____________
